Director of Disaster Planning

Job Action Sheet (JAS)
Position Title:
Director of Disaster Planning

Reports To:
President/CEO

Mission:
Provide technical assistance, training, and program guidance to FQHCs on emergency preparedness activities and participate/support in New Jersey Department of Health and Senior Services sponsored activities.  

Immediate:
Provide technical assistance and guidance to FQHCs during an emergency

Provide updated guidance and current situational awareness to FQHCs during an emergency 

Communicate and respond through HACC Listserv and support HACC/NJHAEPA activities during an emergency

Maintain updated 3 deep crisis communication lists for all FQHCs

Respond to Hippocrates emails and requests from NJDHSS for assistance

Maintain HACC On Call Standard Operating Procedure (SOP) and reporting mandates to the Healthcare Command Center/NJDHSS

Process resource requests from FQHCs/NJDHSS to the appropriate organization

Intermediate:
Provide just in time training to FQHCs during an emergency



Provide fit-testing to FQHCs during an emergency



Attend emergency meetings



Establish just in time relationships with supporting and assisting agencies

Draft revisions to current policies and plans to meet the needs of the emergency



Support NJDHSS Call Center

Extended:
Attend scheduled, routine meetings



Respond to routine communications and requests



Draft After Action Report (AAR)

